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E 01.06.00 EMERGENCY PLANS 
 

 

E 01.06.01 Emergency Planning:  An Emergency Operational Procedures Manual 
containing procedures for the facility’s responses to emergencies will be 
available to personnel of the Springfield Police Department for training and 
implementation purposes only. 

 
A. The Emergency Operational Procedures Manual plan uses checklists to 

allow incident managers to refer to a simple and easy to access outline 
instead of written procedures. 

 
1. Springfield Municipal Jail uses the Incident Command System to 

minimize casualties and damage, provide emergency response, and 
restore operations as quickly as possible. 

 
2. The policies and procedures relating to emergencies include, but are 

not limited to: 
 

a. Evacuation of all or part of the AIC population. 
b. Fires. 
c. AIC disturbances, which may include cell extractions. 
d. Hostage situations. 
e. Escapes or escape attempts. 
f. Civil disturbances and demonstrations. 
g. Natural disasters, including floods, earthquakes and weather- 

related emergencies. 
h. Hazardous materials spill. 
i. Disruption of utilities or communications systems. 
j. Bomb threats. 
k. Medical emergencies. 
l. Breaches of secure perimeter. 
m. Emergency staffing and work stoppage. 
n. Terrorist threats. 

 
 

JAIL STANDARD REFERENCE 
E-601 
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E 01.06.02 Evacuation Plans: Evacuation of persons incarcerated in the facility shall 
not be affected until authorized by the Incident Commander, the ranking Jail 
Supervisor on duty. Adequate Personnel must be available to provide for 
secure and safe passage from the affected area. 

 
A. There are several incidents that may require an evacuation of the facility, 

either in part, on a temporary basis, or the entire facility for longer 
durations.  The incidents include, but may not be limited to: 

 
1. Fires, 

 
2. Bomb or Terrorist Threats, 

 
3. Chemical Exposures. 

 
B. In the event a total facility evacuation is required, the Incident 

Commander should: 
 

1. Notify the Records Supervisor that the emergency call guide needs to 
be utilized to notify appropriate agencies and command staff. 

 
2. Notification for personnel and agencies for active or stand-by 

assistance. 
 

a. On duty Springfield Police Department Field Sergeants 
b. Eugene Police Department 
c. Eugene/Springfield Fire Department. 

 
3. Arrange for transportation and temporary housing of AICs. 

 
a. Lane Transit District will provide emergency transportation for 

moving AICs to established temporary housing locations. 
b. AICs may be moved to the National Guard Armory or other 

approved locations. 
c. For long term evacuation, AICs may be temporarily housed at other 

regional correctional facilities or considered for release. 

d. Emergency supplies/equipment are located within the Police Department 
and determined by the Jail Commander. 

 

4. Assign staff to internal and external security duties. 
 

a. Restraints for use on AICs of potential security concerns 
 

i. Belly Chains – Booking 
ii. Handcuffs – Special Management Unit 
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iii. Leg restraints – Special Management Unit 
iv. Intake – bags of chains (erratic, suicidal, MH illness) 

 
5. Implement usage of evacuation routes and secure holding areas. 

 
a. Emergency Key sets used for evacuations -- one set kept in 

Control and one set in the Jail Commander’s Office. 
 

6. Coordinate interaction and ingress points for fire fighters, outside 
police assistance, emergency rescue operation teams, or any 
required tactical units. 

 
C. Evacuation routes are marked by the word ‘exit’ above doors and 

‘stairs’ painted on the doors. 

 
1. Doors are numbered for cross reference to Control’s door alarm 
system and for activation of door release by Control during an 
emergency. 

 

2. Evacuation routes are checked monthly to ensure usability of 
doors, emergency stairwells are clear, the lights are functioning, 
and exit doors are not blocked. 

 
3. The facility utilizes several temporary (inside and outside) 

evacuation secure holding areas: 
 

a. (Inside) Recreation yards 
 

b. (Outside) Secured parking and fenced-in areas 
 
 
 
 
 

D. Jail Commander shall assume command upon arrival to the facility. 
 

 
JAIL STANDARD REFERENCE 
E-602 

 
O.R.S. REFERENCE 
O.R.S. 169.076 
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E 01.06.03 Distribution of Emergency Directives:  Copies of the Emergency Operational 
Procedures Manual or quick reference guide will be placed in Control, the 
Jail Commander’s Office, and the Communication Center in Police Services. 

 
A. Emergency Procedures Manual will be available to personnel at these 

locations or through the Jail Lieutenant. 
 

B. At no time will these manuals be available to AICs or the general public. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

JAIL STANDARD REFERENCE 
E-603 
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E 01.06.04 Drills and Training: Springfield Municipal Jail staff will be trained in the safe 
application and management of resources to effectively and efficiently 
manage any emergency intrinsic to a jail through utilization of the Incident 
Command System. 

 
A. Staff will participate in documented, quarterly fire drills on every shift. 

 
1. Shift Supervisors are responsible for documenting the fire drills and 

forwarding a copy of the report to the Jail Lieutenant. 
 

B. All personnel assigned to work in the Jail will receive documented 
training in evacuations and fire safety at least every six months. 

 
C. Staff may also be assigned to participate in exercises employing 

procedures for controlling personnel, AICs, the facility, equipment, and 
communications during emergencies. 

 
1. These “mock” emergency exercises will be organized and required at 

the direction of the Jail Commander. 
 
 

JAIL STANDARD REFERENCE 
E-604 




