WHY MECHANICAL Welceme To THE CITY OF SPRINGFIELD, OREGON
PERMITS MATTER DEVELOPMENT AND PUBLIC BUILDING SAFETY PROGRAM

Mechanical work on a home includes WORKS DEPARTMENT

SRR Le el g MECHANICAL PERMIT

(HVAC), gas lines, and plumbing. local and state building codes and regulations.

We provide clear and reliable resources with
expert guidance to help you navigate the
Becausg these systems must meet complexities of your projects, so they are-safe, ¥
local building codes for safety and compliant, and efficient. £
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efficiency, a mechanical permitis
necessary. Following these codes is crucial. They promote

HOMES

safety, help reduce costs and extend the lifespan
This permit ensures the work is done of your structures. Our staff and resources help s
correctly and allows for inspections, ﬂg‘c'i:i‘::g EgREORIpIsalSandivEkeiniemned
giving homeowners peace of ) PROJECTS WITH A
mind and helping to maintain the We serve everyone from residents, business MECHANICAL PERMIT
property’s value. owners, and both private and public contractors. ‘

Whether you are planning a home renovation, e

starting new construction, or undertaking a
project that needs a permit, our building safety

TIPS AND REMINDERS team provides the support you need. We help
make the process smooth and straightforward,
offering timely assistance and valuable

Permit Responsibilities information at every stage.
@ Ivl:?ef: ;:(;nhﬂf;fe(::m':;? sl::c‘)’rv\(t’::ét o Thank you for partnering with us! By working

is ‘responSIble for obtaining all 'togetper, VElIaKe Sp_ringﬁeld a safe and
necessary permits. This responsibility is crucial sustainable place to live and work. Together, we

to ensure that the project complies with local can builda safer and strangen Springfield.
regulations and safety standards.

Permit Expiration Development and Public Works
Department Permit Center

if work is not started within 180
days of issuance. It's important to M a e
keep this timeline in mind to avoid © Phone: 541-726-3753

his t SPRINGFIELD
complications. (®© Hours: 8am - 12pm “q
and 1pm - 4pm &

c;ﬁﬁ Suspension of work Tuesday-Friday OREGON
' (excluding holidays)

{l\ y I Be aware:that your permit expires
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D |[ Oncework has begun, your permit

will expire if the project is suspended © Address: 225 5th St. Springfield, OR 97477
or abandoned for 180 days or more. Staying on

schedule is essential to prevent permit issues. Email: permitcenter@springfield-or.gov
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GET TO KNOW WHEN YOU DO AND DON'T NEED
A MECHANICAL PERMIT

© Natural Gas Lines
Install, replace, or add to natural gas lines.
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© Walk-In Coolers

Install or replace new walk-in coolers.

@ Ventilation Systems |
Install, replace, or add new duct or hood
ventilation systems.

© Heating and Cooling Systems
Install or change any part of a heatingor
cooling system vented into a chimney.

© Unvented Decorative
Appliances "
Install unvented decorative appliances, such
as gas logs or Amish fireplaces.

© Wood Stoves and Inserts

Install wood stoves, fireplace inserts, pellet
stoves, or refated venting. :

© Gas Piping

Install, alter, or repair gas piping between the

meter or LPG tank and appliances, both
indoors and outdoors.

€ Exhaust Systems
Install bath fans, dryer exhausts,
kitchen range exhausts, and appliances
requiring venting.

@ Portable Appliances
Install portable heating appliances, cooking
appliances, clothes dryers, cooling units,
evaporative coolers, and other portable
appliances (e.g., freezers, washing machines
and refrigerators).
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® ventilation Appliances
Install portable ventilation appliances, such
as room air cleaners and whole-house
window fan systems.

® Furnace Maintenance
Change furnace filters.

® Minor Repairs
Replace any minor part that does not affect
equipment approval or safety.

© Piping Services
Install or service steam hot or chilled water
piping within heating or cocling equipment
regulated by code, such as heating or cooling
coils inside air conditioners.

INFORMATION EEQUIRED

FOR A PERMIT

Permits are issued by the city of Springfield
building safety program.
To apply, you will need:

o Property Details

Include the address and possibly a legal
description of the property.

9 Description of work

Provide a detailed description of the
proposed work.

e Property Owner Info.

Include the property owner’s name,
address, email address, phone number,
and their signature,

o Contractor Details '

If the work is being done by a contractor,
provide their name, address, phone number,
email address, state license number, and
their signature.

VERIFY CREDENTIALS

Call the State Building Codes Division to
verify active licenses and registrations. It's
essential to ensure that anyone performing
construction work is properly licensed.

Additionally, the State Fire Marshal’s
licensing law requires that anyone, including

homeowners, who installs, extends, alters, or
repairs LP gas appliances or piping must have
the appropriate license.



