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Reporting (1704.2.4)

Special inspection and testing shall meet the minimum requirements of OSSC Ch 17. The following conditions are also 
applicable:

The special inspector shall keep records of inspections and shall bring non-conforming items to the 
immediate attention of the contractor and note all such items in the daily report. If any item is not resolved 
in a timely manner or is about to be incorporated in the work, the special inspector shall immediately 
notify the building department, notify the engineer or architect, and post a discrepancy notice. 

Furnish Daily Reports:
On request, each special inspector shall complete and sign both the special inspection record and the 
daily report for each days inspection to remain at the job-site with the contractor for review by the building 
department.

Observe Work
Duties and Responsibilities of Special Inspector.

The special inspector shall observe the work for conformance with the building department approved 
(stamped) design drawings and specifications and applicable workmanship provisions of the OSSC. 
Architect/engineer reviewed shop drawings and/or placing drawings may be used only as an aid to 
inspection. Special inspections are to be periodic or continuous as identified on the Statement of Special 
Inspections.

Where Special Inspections, observations by the Engineer of Record, and testing is required by the Oregon Structural 
Specialty Code (OSSC) Chapter 17: 

Before a permit can be issued:  The registered design professional in responsible charge, or qualified person approved by 
the building official for construction not designed by a registered design professional, shall complete: this agreement, 
including the Statement of Special Inspections, and a Statement of Special Inspection schedule. A pre-construction 
conference with parties involved may be required to review the special inspection requirements and procedures.

Approval of Special Inspectors: Special inspectors shall have no financial interest in the project for which they provide 
special inspection.  Each special inspector shall submit their qualifications to the building official. The building official 
shall approve each special inspector prior to permit issuance and prior to performing any duties. Special inspectors shall 
display identification, as stipulated by the building official when performing the function of special inspector.
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Provide Access to Work and Approved Plans (1704.2.2)

Notify the Special Inspector

Contractor's Responsibilities

The contractor is also responsible for retaining at the job-site all special inspection records submitted by 
the special inspector, and providing these records for review by the building departments inspector upon 
request.

Statement of Responsibility for Construction of Force-Resisting System (1704.4)
Construction of a wind- or seismic-resisting component listed in the statement of special inspections 
requires submittal of a written statement of responsibility by the Contractor.

Records
The contractor is also responsible for retaining at the job-site all special inspection records submitted by 
the special inspector, and providing these records for review by the building departments inspector upon 
request.

Furnish Final Report
The special inspector or inspection agency shall submit a final report to the building department stating 
that all items requiring special inspection and testing and testing were fulfilled and reported, and, to the 
best of inspectors knowledge, in conformance with the approved design drawings, specifications, 
approved change orders and the applicable workmanship provisions of the OSSC. Items not in 
conformance, unresolved items or any discrepancies in inspection coverage (i.e., missed inspections, 
periodic inspections when continuous was required, etc.) shall be specifically itemized in the report.

The contractor is responsible for notifying the special inspector or agency regarding individual inspections 
as identified in the statement of special inspection. Adequate notice shall be provided so that the special 
inspector has time to become familiar with the project.

The contractor is responsible for providing the special inspector access to approved plans at the job-site.

Retain Special Inspection Record

Furnish weekly reports
The special inspector or inspection agency shall furnish weekly reports of tests and inspections directly to 
the building department, architect and engineer of record, and others as designated. These reports must 
include the following:

Itemized changes authorized by the architect, engineer and building department if not included in 
non-conforming items.

Report on how non-conforming items were resolved or unresolved as applicable;
Listing of all non-conforming items;
Description of daily inspections and tests made with applicable locations;
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Building Department

The owner or the Registered Design Professional in Responsible Charge acting as the owner's agent shall:

Date:

Date:

Date:

Received by the City of

By: Date:

I have read and agree to comply with the terms and conditions of this agreement.

Special Inspection Agency:

Project Engineer/Architect:

Contractor:

Owner: Date:

Obtain and fund structural observation by engineer of record if required by Chapter 17 of the OSSC.

Engineer or Architect of Record Responsibilities (design may be by a qualified person approved by the 
building official for construction not designed by a registered design professional):

Provide a Statement of Special Inspection per 1704.3
The engineer or architect of record shall include special inspection requirements on the plans and 
specifications.

ACKNOWLEDGEMENTS

Owner Responsibilities (or Owners Agent)

Obtain and fund special inspection services by contract with an agency approved by the Building Official

Submit the signed Special Inspection and Testing Agreement to the building official prior to permit 
issuance.
Submit the Statement of Special Inspection to the building official prior to permit issuance.

Approve Special Inspection
Building Department Responsibilities

The building department shall approve all special inspection and special inspections requirements.

Work requiring special inspection and the performance of special inspectors shall be monitored by the 
building department's inspector. The building inspectors approval must be obtained prior to placement of 
concrete or other similar activities in addition to that of the special inspector.

The building department may issue a Certificate of Occupancy after all special inspection reports and the 
final report have been submitted and accepted.

Issue  Certificate of Occupancy

Monitor Special Inspection
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Structural Wood - 1705.13.2

Plumbing, Mechanical and Electrical Components - 1705.13.6
Storage Racks - 1705.13.7
Seismic Isolation Systems - 1705.13.8
Cold-Formed Steel Special Bolted Moment Frames - 1705.13.9

Structural Steel - 1705.14.1

Contractor's Statement of Responsibility - 1704.4 Construction of a main wind or seismic-force-resisting system 
component listed in the statement of Special Inspection requires Contractors Statement of Responsibility

Structural Wood - 1705.12.1
Cold-Formed Steel Light-Frame Construction - 1705.12.2
Wind-Resisting Components - 1705.12.3

Structural Steel - 1705.13.1

Structural Steel Elements - 1705.13.1.2
Seismic Force-Resisting Systems - 1705.13.1.1

Structural Steel Elements - 1705.14.1.2

Testing for Seismic Resistance - 1705.14

Seismic Force-Resisting Systems - 1705.14.1.1

Cold-Formed Steel Light-Frame Construction 1705.13.3
Designated Seismic Systems - 1705.13.4
Architectural Components - 1705.13.5

Access Floors

Special Inspection for Seismic Resistance - 1705.13

Masonry Construction - 1705.4
Wood Construction - 1705.5
Soils - 1705.6
Deep Driven Foundations - 1705.7
Cast-in-Place Deep Foundations - 1705.8
Helical Pile Foundation - 1705.9

 Lateral Load-Resisting Members- 1704.2.5.1

Structural Observation by Design Professional- 1704.6 * See end of table for listing where required

Special Inspections:
Shop fabrication of Load Bearing- 1704.2.5

Steel Construction - 1705.2
Concrete Construction - 1705.3

Summary of Special Inspection, Testing, Contractor Statement of 
Responsibility, and Structural Observation
per 2025 Oregon Structural Specialty Code

NOTE: Fill out and attach Schedule of Inspection Form

General:

Fabricated Items - 1705.11
Special Inspection for Wind Resistance - 1705.12
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See also Fabricator's Certificate of Compliance form. Where fabricator that is exempt from special inspection 
of shop fabrication and implementation procedures per Oregon Structural Specialty Code must submit a 

Fabricator's Certificate of Compliance at the completion of fabrication per 1704.2.5.1 OSSC

Structural Observations: Where required by Engineer of Record & at what stage

Exterior Insulation and Finish Systems (EIFS) - 1705.17
Fire-Resistant Penetrations and Joints - 1705.18
Testing for Smoke Control - 1705.19
Sealing of Mass Timber - 1705.20
Radon Mitigation Inspections - 1705.21 * Not required in Springfield in accordance with OSSC 1811.2.2

Sprayed Fire-Resistive Materials - 1705.15
Intumescent Fire-Resistive Materials - 1705.16

Non-structural Components - 1705.14.2
Designated Seismic Systems - 1705.14.3
Seismic Isolation Systems - 1705.14.4
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