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City of Springfield 
Development & Public Works 

225 Fifth Street 

Springfield, OR 97477 
planning@springfield-or.gov 

 

Driveway Review 

Project Information 
(Applicant: Complete This 

Section) 

  New/Additional Driveway    Expansion of Existing Driveway 

 

Applicant Name: Phone: 

Company (if applicable): Email:  

Mailing Address: 

 

Applicant’s Rep: Phone: 

Company: Email:  

Mailing Address: 
 

Property Owner: Phone: 

Company: Email:  

Mailing Address: 
 

Assessor's Map No: Tax Lot No(s) 

Property Address: 

Size of Property:                                      Sq. ft. Lot Coverage:                  %    
 

Width of Property Frontage: Street Classification: 

Width of Existing Driveway: Width of Proposed Driveway: 

Land Use District: □ Residential  □ Commercial □ Industrial 

 

Required Project Information (City: Complete This Section) 

Associated Cases:  

Case No.: Date:  Reviewed By:  

Application Fee: $ Admin Fee: $ Postage Fee: $0.00 

Total Fees: $ Project No.: 

mailto:planning@springfield-or.gov
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Signatures 

 

 The undersigned acknowledges that the information in this application is correct and accurate. 

Applicant:    

Signature  Date 

   

Print   

 

 

 The undersigned acknowledges that the information in this application is correct and accurate. 

Owner:    

Signature  Date 

   

Print   

 

 

 
 

The undersigned acknowledges that the information in this application is correct and accurate. 

Approval by 
City 
Official: 

   

Signature  Date 

   

Print  Title 

 

 

 

Note: This application is for the driveway on private property, not including any portion of 
the driveway approach. For any modification to the driveway approach or portion of the 
driveway in any right-of-way, a driveway approach permit can be submitted through the 
Public Works department. For more information contact the Engineer On Duty. 
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Springfield Municipal Code 5.002(11): Prohibited Parking: With the exception of an approved 
driveway or parking lot, no vehicles including but not limited to motor homes, busses, recreational 
vehicles, boats and utility trailers, shall be parked between the street and the primary building. Site 
Access and Driveway Standards SDC 4.2.120 

(A)  Site Access and Driveways—General. 

(1) All developed lots or parcels are entitled to 1 approved driveway access provided by either direct 
access to a:  

(a) Public street or alley along the frontage of the property; or 

(b) Private street that connects to the public street system. The private street must be constructed as 
specified in SDC 4.2.110 (private streets are not to be permitted in lieu of public streets shown on the 
Springfield Transportation System Plan, including the Conceptual Street Map); or 

(c) Public street by an irrevocable joint use/access easement serving the subject property that has been 
approved by the City Attorney, where: 

(i) A private driveway is required in lieu of a panhandle driveway, as specified in SDC 3.2.220(B), or 

(ii) Combined access for 2 or more lots/parcels is required to reduce the number of driveways along 
a street, as determined by the Director. 

(2) Single unit detached dwellings and middle housing with frontage on a local street may have 2 or more 
driveway accesses from the local street as follows: 

(a) One driveway access that meets the standards in SDC Tables 4.2.2 through 4.2.5 is permitted per 
dwelling unit, including accessory dwelling units. These driveway accesses may be combined or 
consolidated. 

(b) The lot or parcel may have 1 additional driveway serving an accessory structure, rear yard, or side 
yard that meets the standards in SDC Tables 4.2.2 through 4.2.5. The total driveway width across any 
frontage with 2 or more driveways must not exceed 30 feet. 

(3) For multiple unit housing, commercial land uses, public land uses, and industrial land uses, more than 
1 driveway access from a local street to the development area may be permitted through a Type 2 
approval process, when the additional driveway access or accesses do not conflict with public street 
functions and capacity and the design minimizes traffic conflicts. 

(4) Driveway access to designated State Highways is subject to the provisions of this section in addition to 
requirements of the Oregon Department of Transportation (ODOT). Where City and ODOT regulations 
conflict, the more restrictive regulations apply. 

(5) As determined by the Director, sites with abutting parking areas within the same land use district may 
be required to provide driveway connections or pedestrian connections internal to the sites and joint 
access agreements to provide efficient connectivity and preserve public street functions and capacity. 

(B) Driveways must take access from lower classification streets when development sites abut more than 1 
street and streets are of differing classification as identified in the Springfield Transportation System Plan 
except as allowed under this subsection. 

(1) Driveway access to or from a higher classification street may be permitted through a Type 2 approval 
process if no reasonable alternative street access exists or where heavy use of local streets is inappropriate 
due to traffic impacts in residential areas, as follows: 

(a) Where a proposed development abuts an existing or proposed arterial or collector street, the 
development design and off-street improvements must minimize the traffic conflicts. 

(b) Additional improvements or design modifications necessary to resolve identified transportation 
conflicts may be required on a case-by-case basis. 

(2) For single dwelling units, duplexes, and middle housing, no more than 1 driveway per lot or parcel is 
permitted along the frontage that abuts an existing or proposed arterial or collector street. Where more 
than 1 dwelling unit takes access from the existing or proposed arterial or collector street, driveways may 
be combined or consolidated consistent with the standards in SDC Tables 4.2.2 through 4.2.5. 

https://ecode360.com/44663555#44663555
https://ecode360.com/44663556#44663556
https://ecode360.com/44663557#44663557
https://ecode360.com/44663558#44663558
https://ecode360.com/44663559#44663559
https://ecode360.com/44663560#44663560
https://ecode360.com/44663561#44663561
https://ecode360.com/44663562#44663562
https://ecode360.com/44663563#44663563
https://ecode360.com/44663564#44663564
https://ecode360.com/44663565#44663565
https://ecode360.com/44663566#44663566
https://ecode360.com/44663567#44663567
https://ecode360.com/44663568#44663568
https://ecode360.com/44663569#44663569
https://ecode360.com/44663570#44663570
https://ecode360.com/44663571#44663571
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(C) Driveways must be designed to allow safe and efficient vehicular ingress and egress as specified in SDC 
Tables 4.2.2 through 4.2.5, the City’s Engineering Design Standards and Procedures Manual, and the 
Development & Public Works Standard Construction Specifications. 

(1) Existing driveways may be expanded up to the maximum dimensions permitted in SDC Tables 4.2.2 
through 4.2.5 through a Type 1 approval process, provided that the driveway expansion does not require 
removal or relocation of any existing street trees, street lighting, or underground or above ground 
utilities and provided that the applicant obtains any applicable permit required to construct improvements 
in the public right-of-way. 

(2) Driveway widths and throat depths may be varied outside of the standards in Tables 4.2.2 through 
4.2.5 through a Type 2 approval process if no other reasonable alternative exists to accommodate on-
site development needs, if traffic safety is not impacted, and if the variance does not conflict with 
frontage improvements such as street trees, street lighting, and utility pedestals. 

(3) Off-street vehicle parking is restricted to approved driveways and parking lots, and is not otherwise 
allowed between the street and primary building, consistent with Springfield Municipal Code 
Section 5.002(11). 

  

 

Application Process 
1.  Applicant Submits a Driveway Review Application to the Development 

Services Department 

• The application must conform to the Driveway Review Submittal Requirements Checklist on page 5 of this 
application packet. 

• Planning staff screen the submittal at the front counter to determine whether all required items listed in 
the Driveway Review Submittal Requirements Checklist have been submitted. 

• Applications missing required items will not be accepted for submittal. 

• An application is not deemed technically complete until all information necessary to evaluate the proposed 
development, its impacts, and its compliance with the provisions of the Springfield Development Code and 
other applicable codes and statutes have been provided. 

• Incomplete applications, as well as insufficient or unclear information, will delay the application review 
process and may result in denial. 

 
 

https://ecode360.com/44663572#44663572
https://ecode360.com/44663573#44663573
https://ecode360.com/44663574#44663574
https://ecode360.com/44663575#44663575
https://ecode360.com/44671131#44671131


Created 09/08/2025 slm 
5 

Driveway Submittal Requirements Checklist 

NOTE: If you feel an item does not apply, please state the reason why and attach the explanation to this form. 

❑ Application Fee - Refer to the Master Fees & Charges Schedule for the appropriate fee. A copy 
of the fee schedule is available at the Development & Public Works Department or online at 
www.springfield-or.gov. The applicable application and administrative fees are collected at the 
time of complete application submittal. 

❑ Driveway Review Application Form 

❑ Narrative A separate written response how the Driveway Review meets the required Driveway Standards 
described in SDC 4.2.120. 

❑ One (1) Copy of a Plot Plan, demonstrating compliance with the Submittal Requirements listed below. 

❑ Submittal Requirements: 

□ The scale appropriate to the area involved and sufficient to show detail of the plan and related data, 
such as 1" = 30', 1" = 50' or 1" = 100', north arrow, and date of preparation 

□ The existing and proposed driveway/expansion area and its relation to all of the property lines, 
approach, and structures. 

□ The primary dwelling and other structures on the lot or parcel including fences and walls 

□ Existing and proposed trees and landscaping 

□ Lot or parcel area and dimensions, percent of lot or parcel coverage, location of utilities and meters, 
curb cuts, sidewalks (public and private) and off-street parking area 

□ Any easements 

□ Stormwater destination and/or facility 

 
Hillside Developments SDC 3.3.525(B)(1) 

No new driveways or intersections shall be permitted where street grades exceed 12 percent. 
Exception: Lots/parcels created prior to the adoption of the Comprehensive Zoning Code, 1982. 

http://www.springfield-or.gov/
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