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I. Project Overview 
 
The City of Springfield, Department of Fire and Life Safety, Emergency Medical Services 
(EMS) program provides high-quality pre-hospital emergency medical treatment and ambulance 
transportation throughout the City of Springfield and much of eastern Lane County. A primary 
concern of the Fire and Life Safety Department is the delivery of basic and advanced life 
support for patients. Procurement of appropriate emergency equipment, including medical 
oxygen and cylinders is crucial to provision of these services. 

Additionally, Fire and Life Safety uses industrial oxygen and acetylene for maintenance, repair 
and rescue operations and training. Procurement of these gases is included in this solicitation. 

 

II. Overall Project Description and Specifications  
 
The City of Springfield Fire and Life Safety Department is soliciting bids for medical oxygen. 
Industrial oxygen and acetylene as well as cylinder rentals for fire, rescue and emergency use in 
Springfield Fire and Life Safety, Springfield, Oregon service areas.   
 
This solicitation applies only to this specific equipment. Bids may be awarded to one or multiple 
vendors.  
 
Attachment 1 herein provides the descriptions of the medical oxygen, industrial oxygen and 
acetylene Springfield Fire and Life Safety is seeking. 
  
Delivery destinations include the five Springfield Fire Stations located as follows: 
Fire Station 5, 2705 Pheasant Lane 
Fire Station 4, 1475 5th Street 
Fire Station 3, 1225 28th Street 
Fire Station 14, 4765 Main Street 
Fire Station 16, 6853 Main Street 
 
Additional delivery sites may be requested within the cities of Springfield and Eugene as 
required. 
 
III. Bid Format 
 
Bid packets must include the items listed below. 
 
A. Bidder’s firm name, mailing and physical addresses, telephone number, fax number, and 

taxpayer identification number. 
 
B. Primary contact person’s name, title, phone number, fax number and email address. 
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C. Attachment 1, Equipment Specifications, must be completed, signed, and returned as a 
minimum mandatory requirement of the submittal.  Completion shall include unit price for 
each line item, delivered to any/all Springfield fire stations when requested. Include how 
cylinder rental costs shall be determined (i.e. charged per cylinder in City’s possession at end 
of month or billing cycle). Either steel or aluminum bottles are acceptable, except where 
indicated. 

 
D. Any deviations from the listed specifications shall be noted as an exception and fully 

explained on an attached sheet.  City shall evaluate all requests for exceptions received in 
writing on or before September 15, 2011.  Consideration will be given to whether or not the 
vendor will adequately meet the requirements in terms of quality, performance, and 
functionality, and whether the product meets the objectives as stated herein under Section 1 
Project Overview. The City has the final authority to determine which equal or greater 
specifications are acceptable and which are not and will notify Bidders on or before 
September 20, 2011 of City’s determination.  Because determination regarding “equal or 
better specifications” will be made prior to submittal being received by City, the final 
selection criteria will be determined based on cost.  
 

E. Quotes must remain valid for 60 days minimum, and include delivery to the City’s 
designated location. Quantities will vary; provide per unit pricing. 

 
F. Formally acknowledge that all items will be delivered (FOB) City of Springfield, Springfield, 

OR 97477 at the designated fire station locations on as requested basis, with no guaranteed 
minimum order. 

 
G. Include lead time requirements for delivery. 
 
H. Attachment 3, Authority to Bind Bidder, must be signed by a member of your firm with 

authority to legally bind your firm and returned as part of the submittal packet. 
 

I. Attachment 4, Minority, Women and Emerging Small Business Form. 
 
V. Schedule for Selection Process 
 

Invitation to Bid package available   September 6, 2011 
ITB Advertised     September 6, 2011  
Requests to Consider Equal Specifications Due September 15, 2011  

5:00PM Local Time 
City’s Determination regarding Equal Specs September 20, 2011 
Bids Due by      September 27 2011  

2:00PM Local Time 
Intent to Award Notice    September 28, 2011 (approximate) 
Award (approximate)    October 3, 2011 (approximate) 
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Prospective bidders may contact Jayne McMahan, Senior Management Analyst at 
jmcmahan@springfield-or.gov for further information regarding this process. Contact with 
other City officials may be grounds for disqualification.   

 
 

VI. Instructions to Bidders 
   

Copies of the Invitation to Bid may be downloaded from the City of Springfield website at 
www.springfield-or.gov  (select the Purchase/Contracts hyperlink and then select the hyperlink 
titled: ITB#605: Medical Oxygen, Industrial Gases & Cylinder Rentals or by contacting Jayne 
McMahan, Sr. Management Analyst at jmcmahan@springfield-or.gov. 
 
As a minimum mandatory requirement, each bid must include one (1) original and (3) copies of 
the bid clearly marked “ITB #605: Medical Oxygen, Industrial Gases & Cylinder Rentals”.  
Bids contained in a sealed envelope or box shall be received no later than September 27, 2011 at 
2:00 PM local time at the following address: 
 
 City of Springfield 
 Finance Department 
 Attention: Jayne McMahan, Sr. Management Analyst 
 225 Fifth Street 
 Springfield, Oregon 97477 
 
Bids will be opened on September 27, 2011 at 2:00 PM local time in the Springfield City Hall 
at 225 Fifth Street, Springfield, Oregon.  All bids shall be valid for at least 60 days. 
 
VI. Late Bids Not Considered 
 
Bids must be received by the time specified at the address listed above.  Any Bids received after 
the deadline will not be considered. 
 
VIII.   Addenda to ITB 
 
In the event that it is necessary to amend, revise, or supplement any part of the ITB, City of 
Springfield will post addenda on the City website (www.springfield-or.gov) and will make 
reasonable effort to provide addenda to all bidders to whom City provided the initial ITB.  This 
includes the amendment of dates in the Schedule for Selection Process.  Any addenda so issued 
are to be considered part of the specifications of the ITB.  City is not responsible for any 
explanation, clarification, interpretation or approval made or given in any manner except by 
written addenda issued by City.  
 
In case of any doubt or differences of opinion as to the services to be furnished hereunder, or the 
interpretation of the provisions of the ITB, the decision of City shall be final and binding upon 
all parties.  
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IX. Contract 
 
The successful bidder will be expected to enter into a Contract with City. (Attachment 2 
replicates a sample agreement.)   
 
 

X. Negotiation Of Agreement 
 
City reserves the right to negotiate a final contract which is in the best interest of City 
considering cost effectiveness and quality control.  Once a tentative selection has been made by 
the evaluation committee, Staff will attempt to negotiate a contract with the preferred candidate.  
If the negotiations are not successful, staff will negotiate with other qualified consultants in the 
order of their respective qualifications until an agreement is reached or staff decides to terminate 
the selection process.  If contract negotiations are successful, the contract will be forwarded to 
the appropriate City authority for ratification.  

 
 

XI. City Selection Discretion 
 
City reserves the right to reject any or all bids and to waive irregularities and informalities in the 
selection process.  The City further reserves the right to negotiate, amend, and refine bids in 
consultation with one or more of the prospective bidders. 

 
 

XII. Bid Ownership 
 
All material submitted by the bidders shall be considered property of City, and City shall not be 
required to return same to any bidder.  The material submitted by bidder will be treated in the 
same manner as City’s own records. 
 
After bid opening, all bids become part of the public record unless exempt under Oregon Public 
Records Law.  Bidders wishing to exempt appropriate portions of their bids from disclosure as 
public records are encouraged to discuss their concerns with City’s Finance Director (address 
listed below) prior to the submissions of their Bids. 

 
 Bob Duey, Finance Director 
 City of Springfield Finance Department 
 225 Fifth Street 
 Springfield, OR 97477 
  
 

XIII. Exceptions To ITB 
 
If, for any reason, a bidder should find fault with the structure of this ITB or with the evaluation 
process, concerns may be submitted in writing to: 
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 Jayne McMahan, Sr. Management Analyst 
 City of Springfield 
 225 Fifth Street 
 Springfield, OR 97477 
 Phone: (541) 726-3708 
 Fax: (541) 726-3782 
 
City will make every effort to answer questions and, if warranted, to amend the ITB.  
Responses to questions and amendments to the ITB will be posted on the City of Springfield 
home page (www.springfield-or.gov, click on the Purchase/Contracts page).  Bidders who 
are unable or unwilling to meet any of the requirements of this ITB should include, as part of 
their response, written exceptions to those requirements. 
 

XIV. Comments And Protest Procedures 
 

A prospective bidder may deliver to Jayne McMahan, Sr. Management Analyst, a written 
request for change to any of the specifications listed in this Invitation to Bid.  Such request 
shall be delivered in writing on or before September 15, 2010 at 5:00PM. A written request 
for change shall include: 
 
 A detailed description of the legal and factual grounds for the request, 
 A description of the resulting prejudice to the prospective bidder, 

A statement of the form of relief requested or any bid changes to the specifications. 
 
The City will review the specification change request and notify the prospective bidders of 
the decision in writing on or before September 20, 2011. To the extent possible, the City will 
notify other prospective bidders of any changes or modifications to the Invitation to Bid. 
 

XV. Complaints 
 

Any bidder who has submitted a bid to the City of Springfield and who is adversely affected 
by the City’s award of the Contract to another bidder has  seven (7) days after issuance of the 
Notice of Intent to Award the Contract, to submit a written protest of the award to the City of 
Springfield. Such right to protest shall specify the grounds upon which the protest is based 
and shall conform to the requirements of OAR 137-047-0740 and specify the grounds upon 
which the protest is based. 
 
An adversely affected bidder must exhaust all avenues of administrative relief and review 
before seeking judicial review of the City’s Contract award.  Concerns must be submitted to: 
 
Robert Duey 
Finance Director 
City of Springfield 
225 Fifth Street 
Springfield, OR 97477 
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XVI. Cost Of Bid 
 
The City of Springfield is not liable for any costs incurred by vendors for the preparation and 
presentation of their bids.  This includes any costs in the submission of a bid or in making 
necessary studies or designs for the preparation thereof.  
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ATTACHMENT 1 
Equipment Specifications 

 
Note: Items listed are a sample of cylinders used; please provide pricing on these items,  
at a minimum. Actual needs may vary. 
 
 

Item Description $ Per Unit 

Oxygen, Medical Grade, Size 125 
Oxygen, Medical Grade, Size 40 
Oxygen, Medical Grade, Size D 
Oxygen, Medical Grade, Size DA; aluminum; w/ Walk-O2-About Regulator 

Oxygen, Industrial Grade, Size 125 
Oxygen, Industrial Grade, Size 200 
Acetylene, Size 4 
Acetylene, 4 Ft. Flat Top 
Acetylene, Size 5, CGA 510 

Cylinder Rental rates per month: 
List rates for various sized cylinders 

Cost to fill customer-owned cylinders 

Hazardous Material Charge per Delivery (if any) 

Delivery Charge per Delivery (if any) 

Fuel Surcharges (if applicable) 
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EXCEPTIONS TO SPECIFICATIONS 
 

Must be received by City of Springfield  
Not later than September 15, 2011 

 
City shall provide a determination as to the acceptability of the exception  
not later than September 20, 2011. 

 
 

Specify item number and explain any exception requested below: Any and all exceptions to the 
above specifications must be clearly stated for each heading. Use additional pages for exceptions, if 
necessary. 
 
 
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
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BID PROPOSAL – ITB #605: Medical Oxygen, Industrial Gases & Cylinder Rentals 
 
Completed and Signed by: 
 
____________________________________________    Title__________________ 
(Signature) 
 
_____________________________________________  Phone ________________ 
(Print Name) 
 
 
(Firm Name) 
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Attachment 2 
CITY OF SPRINGFIELD 

Sample  
PURCHASE AGREEMENT 

#XXX 
 
Dated:    
Parties:                                               “CITY” 
        and   

 “Seller” 
 
Additional  Contractor Information: 

 
a) Type of Entity:    Sole Proprietorship   Partnership 

 Limited Liability Comp           Corporation 
 

b) Address:                   
c) Telephone:                            
d) Fax No. :                                      
    
In consideration of the mutual covenants contained herein, the parties agree to the 
following terms, provisions and conditions: 

 
1. Personal Property to be Delivered.   
 
2. Payment by CITY.  Seller shall invoice City monthly for all hours incurred in the 

previous month.  Invoices to be sent to Brandt Melick, City of Springfield, 225 5th 
Street, Springfield, OR 97477. City shall pay invoices within thirty (30) days after 
date of invoice. 

 
3. Warranty.   

 
4. Sourcing.  This agreement is pursuant to award of City ITB #605 Medical Oxygen, 

Industrial Gases & Cylinder Rentals. 
 

5. Intergovernmental Cooperative Purchasing.  The Seller agrees to extend identical 
prices and services under the same terms and conditions to all public agencies.  
Quantities stated in this bid reflect the City of Springfield usage only.  A public agency 
wishing to purchase items will execute its own contract with the awarded bidder for its 
requirements.  
 

6. Term.  This Agreement is effective as of the date first set forth above and shall continue 
until January 31, 2013 unless earlier terminated in accordance with the provisions of this 
Agreement or by mutual consent of the parties. The Agreement may be amended 
annually, to extend the term stated herein, for not more than two (2) successive one-
year periods, upon mutual agreement of the parties.  In negotiating any extension CITY 
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shall consider the requirements of SMC Section 2.708(3) and each extension shall not 
be effective until reviewed and approved by the Springfield Common Council. 
 

7. Remedies.    This Agreement shall be governed by and construed in accordance  
with the Laws of the State of Oregon, and any litigation arising out of this agreement 
shall be conducted in the Courts of the State of Oregon, County of Lane.  

 
8. Entire Agreement.  This Agreement signed by both parties is the parties’ final and 

entire Agreement and supersedes all prior and contemporaneous oral or written 
communications between the parties, their agents and representatives.  There are no 
representations, promises, terms, conditions or obligations other than those contained 
herein. 

 
CITY OF SPRINGFIELD:  SELLER     
   
By:   By:  
Name
: 

  Name:  

Title:   Title:  
Date:   Date:  
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Attachment 3 
 

Authorization to Legally Bind Bidder 
 

 
The person executing this Bid and the instruments referred to 
herein on behalf of the Bidder has the legal power, right, and actual 
authority to submit this Bid, and to bind the Bidder to the terms and 
conditions of this Bid. 
 
 
___________________________________________  _________  
(Signature of person authorized to bind Bidder)      Dated 
 
____________________________________________________ 
Print Name of Person Signing as authorized to bind Bidder 
 
___________________________  ______________________ 
Firm Name      Phone 
 
___________________________  ______________________ 
Address       Fax 
 
___________________________  ______________________ 
City, State, Zip      email address 
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Attachment 4 

Minority, Women, and Emerging Small 
Business/Disadvantaged Business Enterprise 

 
 
 

MWESB/DBE Voluntary Self-Declaration for City Solicitation (ITB/RFP) #   _______ 
 

The City of Springfield is seeking information on the various business entities that submit 
bids and proposals.  
We request that you provide the following information to assist us with evaluating our 
efforts at reaching the underrepresented sectors of the business communities.  The City does 
not intend to use this data as criteria for selecting the successful bidders or proposers for 
city-funded procurements.  For procurements with state or federal DBE requirements, the 
City will use the forms and criteria established by the state or federal agency for selecting 
the successful bidders or proposers. 

 
Please include this form with your bid/proposal submittal to the City. 

 

 
Prime Bidder/Proposer:   

Please check each indicating the business certificate type that your firm has with the State 
of Oregon or the federal government, if any:   
 

___   Oregon Minority-owned           

___   Business Oregon Woman-owned  

___   Business Oregon Emerging  

___   Small Business Federal Disadvantage 

 
 
First Tier Sub-contractors: 
For each First Tier Subcontractor, provide the same information, using additional sheets as 
needed. 
 
For more information please visit State of Oregon office of Minority, Women, Emerging 
Small Business   http://www.oregon4biz.com/Grow-Your-Business/Business-
services/Minority-Owned-Business-Certification/ 
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